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MOJIOKEHHUE

0 3aIlUTE IEPCOHATBHBIX JaHHBIX PAOOTHUKOB U 00yYaroIIuXCs




IOJIO’)KEHUE
0 3alllUTE NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB M 00YyYarOIINXCs
['ocyaapcTBeHHOTO OFOJIKETHOTO 0011€00pa30BATENBLHOTO YUPEKICHHUS
«Cpennsis mkona Nel ropoackoro okpyra MakeeBka
JHouneukoit Hapoanoit Pecriy6nnku

Hacrosimee IlonoxeHnue o 3alure NEpCOHANBHBIX JAHHBIX PaOOTHUKOB U

oOyuaroruxcst  (manee — IlomoxkeHue) pa3pabOTaHO C  IETBI0  3aIIUTHI
uH(pOpMAIUU,OTHOCSIICHCS K JMYHOCTA U JIMYHOM JKU3HU  paOOTHHUKOB
u 00yUaroIIMXCs I'OCYJIAPCTBEHHOI'O BIO/DKETHOI'O

OBIIEOBPA3OBATEJIbHOI'O VYYPEXJIEHUA «CPEIHAA IHKOJIA Nel
I'OPOJACKOI'O OKPYTI'A T'OPOLHA MAKEEBKA» (amee — mKoja), B
COOTBETCTBUM ¢ NMyHKTOM | crtateu 23, cratbeit 24 Konctutyumn Poccuiickon
Oenepanuu, [nmaBoit 14 TpynoBoro koxmekca Poccuiickoit ®epepauun u
denepalibHBIMUA 3aKOHAMH HOPMaTHMBHBIMU akTaMu OT 27 wuronst 2006 roma Ne
149-®3 «O6 wunHbpopmManmu, HHPOPMAIMOHHBIX TEXHOJOTUSIX W O 3allUTe
undopmaruny, ot 27 utoins 2006 roga Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY (C
n3MeHeHusMu Ha 23.12.2010).

1. O0mue moJI0KeHUA

1.1. [lepconanbHble naHHbIe — JI0Oas WHQPOpPMAIKS, OTHOCAIIASCA K
OnpeneNéHHOMY WJIM OINpEeAeNieMOMY Ha OCHOBAaHUMM Takoil uH(poOpMauuu
¢buzndeckoMy JHIYy (CyOBEKTy MEpPCOHAIBHBIX JIaHHBIX), B TOM YHCIE €ro
(bamunus, UM, OTYECTBO, TOJI, MECHIL], 1aTa U MECTO POXKACHHUS, aJpec, CEMEIHOE,
CoLIMaJbHOE, UMYLIECTBEHHOE TOJIOXKEHUe, oOpa3zoBaHue, Mpodeccus, A0XOIb,
apyrasi ”HpopMaIus.

1.2. [lepconanbHble naHHbIE PaOOTHUKA — MHGpOpMALMs, HEOOX0auMas
paboTOIaTENIO B CBSA3H C TPYIOBBIMH OTHOIIEHUSIMHU U KaCaromasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble JaHHBIE oOOydaronuxcss — uUHGoOpMalMs, HeoOxoaumas
IIKOJIE B CBSI3U C OTHOIICHUSMH, BO3HHKAIOUIUMH MEXAY OOYyYaroUIUMCs, €ro
ponuTensiMu (3aKOHHBIMU MPEACTABUTESIMU) U IIIKOJIOM.

1.3. OOpaboTka TmEpCOHATBHBIX JaHHBIX — JEUCTBUS (omepanuu) C
MEPCOHANBHBIMU JTaHHBIMH, BKIIOUass cOOp, CHUCTEeMaTH3alMi0, HAaKOIUICHHE,
XpaHEHHUE, YTOYHECHUE (oOHOBIIEHUE, HW3MEHEHHUE), HCIIOJb30BaHUE,
pacrpocTpaHeHue (B TOM 4YHCJE Tepefady), o0e3InuuBaHue, OJIOKHPOBAHMUE,
YHUYTOXKEHUE TIEPCOHAIILHBIX JaHHBIX.

PacnpocTpaneHne mepcoHaIbHBIX JaHHBIX — JCHCTBHUS, HAMpaBICHHBIE Ha
nepenayy IMEepCOHANbHBIX JAHHBIX OMNPEACNIEHHOMY Kpyry Jui (mepenaya
MEPCOHANIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C IMEPCOHAIBHBIMU JTaHHBIMU
HEOTPAHMYEHHOTO Kpyra JUIl, B TOM 4HCIe OOHapOoJOBaHHE MEPCOHAIBHBIX
JaHHBIX B CPEACTBAX MAcCOBOW MH(OpPMAINH, pa3MelleHuE B HHPOPMAIIHOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTABICHHUE OCTYIA K MEPCOHATBHBIM
JTAHHBIM KaKHUM-JTHOO WHBIM CITOCOOOM.



Hcnonb3oBaHue TMEPCOHANBHBIX JIAHHBIX — JEHCTBUA (omepauuu) ¢
MEPCOHAJIbHBIMU JIaHHBIMHU, COBEpILIAEMbIE OMNEPATOPOM B IENSIX HPUHATHS
PEUIEHUN WM COBEPIIECHUS WHBIX JEHUCTBHUM, MNOPOXKIAOIIMX IOPUAAYECKUE
MOCJIE/ICTBUSI B OTHOIICHUHM CYOBEKTa MEPCOHAJIBHBIX AAHHBIX WA APYTHX JIHUI]
100 MHBIM 00pa30M 3aTparvBaroIIUX MpaBa U CBOOOIbI CYOBEKTA MEPCOHATBHBIX
JTAHHBIX WK IPYTHX JIUII.

OO0m1e0CTyIHBIC MTePCOHATBLHBIE JaHHbIE — MMEPCOHANIbHBIC JaHHbIE, JOCTYII
HEOTPAaHUYEHHOTO Kpyra JIUIl K KOTOPHIM MPEIOCTaBJIEH C corjiacusi cyObekTa
MEePCOHAIBHBIX JIAHHBIX WM Ha KOTOPbIE B COOTBETCTBUM C (eaepabHbIMU
3aKOHAMHM HE pacrpocTpaHseTcs TpedoBaHue COOM0IeHUS] KOH(GUICHIINATbHOCTH.

1.4. K nmnepcoHanbHbIM JaHHBIM  pa0OTHHKA, IMOJIyYaeMbIM
paboTonaTterieM W TOAJEKAIIMM XpaHEHUIO y paboTojaTesst B TMOPSIKE,
OpPEAYCMOTPEHHOM  JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM U HACTOSIIIMM
[TonoxxeHneM, OTHOCSTCA CIIEAYIOIINE CBECHUS, COJEPKAIIUECS B IMUHBIX JIEJIax
PaOOTHUKOB:

— TACMOPTHBIE IaHHbIE PAOOTHUKA,

— WHH;

— KOIHSI CTPaxOBOTO CBUJIETEIIbCTBA TOCYJAPCTBEHHOTO IEHCUOHHOTO
CTpaxOBaHUS;

— KONHUsl JIOKYMEHTa BOMHCKOTO yd4eTa (JJi1 BOCHHOOOS3aHHBIX W JIHII,
MOJIJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

— Komusi JIOKyMeHTa 00 o0pa3oBaHuHM, KBadu(UKAIMU WM HAIAYUU
CHelMaIbHbIX 3HAHWM;

— QHKETHBIC JIaHHbIC, 3alOJHEHHbIC PAOOTHUKOM MPHU MOCTYIUICHUH Ha
paboTy unu B mpoiecce paboThl (B TOM uucie — aBToOmorpadus, cBeAeHUS O
CEMEHHOM TIOJIOKEHUU pabOTHUKA, NepemMeHe (aMuiuu, HaJIW4YUU JETe H
YDKJIUBEHIICB);,

— JOKYMEHTHI O BO3pacTe MaJOJICTHUX JIETe U MECTE UX O0yUCHUS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0pPOBbSl JET€H M JAPYrHMX POJICTBEHHHKOB
(BKJTFOUAs CIIpaBKHU 00 MHBAIMIHOCTH, O HAJTMYMHA XPOHUYECKHUX 3a00JIeBaHU N );

— JIOKyMEHTBI O COCTOSIHUU 3/0pOBbsI (CBEICHHUS OO0 WHBATUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JIOKyMEHTBI, KOTOpbIE C YYeToM crhenupuku padboTel U B
COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit demepanii TOKHBI OBITH
PEIbSIBICHBI PAOOTHUKOM TPH 3aKIFOYCHUN TPYIOBOTO JOTOBOpA WM B TIEPHO]T
ero AecTBus  (BKJIOYAs ~MEAMIMHCKHE  3aKIIOUYCHUS, TPEIbSIBISICMbIE
pabOTHUKOM TIpU  TMPOXOXKIECHUU  OOSI3aTENBHBIX  NPEABAPUTEIBHBIX U
MEPUOINIECKUX MEIUITUHCKIX OCMOTPOB);

— TPYIIOBOIA JOTOBOD;

— KOIIMHU TIPUKA30B O MpUEMe, TePEeBOIaX, YBOJIbHEHHH,

— IUYHas KapTouka mo popme T-2;

— 3asBJIEHUS, O0BSICHUTEIbHBIC U CITY>KEOHbBIC 3aITMCKH paOOTHHKA;

— JIOKYMEHTBI O TIPOXOXKJEHHUU PAOOTHUKOM AaTTECTAIMH, TIOBBIIICHUS
KBaJIu(DHUKAIIHH;

— WHBIE JOKYMEHTHI, COJEpJKallfe CBEACHHs O PAOOTHHKE, HAXOXKJICHHE



KOTOPbIX B JIMYHOM JieJie pabOTHUKAa HEOOXOAMMO JUIsl JIOKYMEHTaJIbHOTO
oopMIIEHUSI TPYAOBBIX MPABOOTHOLIEHUH ¢ paOOTHUKOM (BKJIHOYAsi MPUTOBOPHI
Cylla O 3alpeTe 3aHUMAaThCs MEeAArorMuecKoi IesTeIbHOCThIO WM 3aHUMAaTh
PYKOBOJSIIIKE JOJIKHOCTH).

1.5. K nmepcoHasibHbIM TaHHBIM O0YYarOUIMXCsl, TOJIYyYaeMbIM IIKOJIOW U
MOJIJISKALIUM XPAHEHHUIO B IIKOJIE B MOPSAIKE, MPEAYCMOTPEHHOM ACHCTBYIOIIUM
3aKOHOJATEIbCTBOM U HacTosmuM llojojkeHueM, OTHOCATCSA —CIIEAYIOIIne
CBECHMUSI, COJIEPKAIIUECS B IMYHBIX JEIaX 00yUYarOUIXCs:

— JIOKyMEHTBHI, yIOCTOBEPSIONINE JTMYHOCTh O0YUYaOMIErocs: (CBUIETEIHCTBO
OpOXkICHUH WU TTACIOPT);

— JIOKyMEHTBI O MECTE MTPOKUBAHUS;

— JIOKyMEHTHI O COCTaBE CEMbH;

— TACHOpPTHBIE  JIAHHBIE  POJUTENECH  (3aKOHHBIX  TPEICTABUTEIICH)
oOyyJaromerocs;

— JIOKyMEHTBI O TIOJyuYeHUH OOpa3oBaHMs, HEOOXOOUMOro IS
MOCTYIUIEHHSI BCOOTBETCTBYIOIIMN Ki1acc (JIMUHOE JIEJI0, CIIpaBKa C MPEeAbIAYLIETo
MecTa y4eObl U T.11.);

— TOJHMC MEAUIIMHCKOIO CTPAaXOBAHHUS;

— JIOKyMEHTBl O COCTOSIHUM 3J0pOBbsl (CBEACHHUS OO0 MHBAJIWIHOCTH, O
HAJTMYUU XPOHUYECKUX 3a00JIeBaHUN, MEIUIIMHCKOE 3aKIIOYEHHE 00 OTCYTCTBUHU
NPOTUBOMOKA3aHU s oOydeHHus B 00pa3oBaTeIbHOM  yUPEXKICHUU
KOHKPETHOTO BHJa W THMA, O BO3MOXHOCTH M3YyYECHHUS TMPEAMETOB,
MPEICTABIISIIONINX TOBBIIICHHYIO OMTACHOCTH JIJIS 37I0POBBS | T.11.);

— JIOKYMEHTHI, MOATBEPKAAIOIINE MpaBa HA JOMOJHUTEIbHbIC TapaHTUU U
KOMIEHCAllUM  TO  ONpEAENEHHbIM  OCHOBaHUSM,  IPEILyCMOTPEHHBIM
3aKOHOAATENBCTBOM (POAUTENU-UHBAIINIbI, HETIONHAS CEMbs, pEOCHOK-CUPOTa U
T.IL.);

— HWHbBIE JIOKYMEHTBI, COJIEpXkallue MEPCOHAIbHbIC NaHHbIE (B TOM YHCIIE
CBeJIeHUs, HEOOXOIUMBbIC I MPEAOCTaBIEHUS OOydYalolmeMycsi TapaHTHH W
KOMITCHCAIINM, YCTAaHOBJICHHBIX JIEUCTBYIOIIUM 3aKOHOIaTEILCTBOM).

Ponurenu (3aKOHHBIE MPEICTABUTENIN) MOTYT COOOIIMTH HMHBIE CBEACHUS, C
KOTOPBIMU CUUTAIOT HY>KHBIM 03HAKOMUTH PAOOTHUKOB HIKOJIBI.

2. OcHOBHbBIE YCJIOBHUS IPOBEACHUS 00PA0OTKH NEePCOHAJbHBIX TaHHBIX

2.1. OOpazoBaTenbHasl OpraHU3AMSg ONpEneIseT 00bheM, COACpKAHUE
oOpabaTeiBaeMbIX TMEPCOHANBHBIX JaHHBIX PAOOTHUKOB H  OOyYarommxcs,
pykoBoactBysick Koncturynumen Poccuiickon ®enepannu, TpyaoBBIM KOAEKCOM
Poccuiickoit ®enepanun, 3akoHom PO ot 29.12.2012r. Ne 273-®3 «O06
oOpazoBanuu B Poccuiickoit @enepanum» U UHBIMU (eiepaibHBIMU 3aKOHAMM.

2.2 OOpaboTka NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIIAETCA
UCKJIIIOYMTENIBHO B 1LENsAX oOecredeHuss COOMIOJEHHUsI 3aKOHOB M HHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, COACHCTBUsS pPaOOTHMKAM B TPYAOYCTpPOMCTBE,
oOydyeHHH M TPOABIMKCHMH TIO cCiyx0e, a Takke oOecrneueHus: ITUYHON
Oe3omacHOCTH PabOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJIS KOJMYECTBA U
KAaueCTBAa BBIIIOJIHAEMOMN paOdOTHI.



OO0paboTKa MepcoHaNbHBIX JAHHBIX O0YYAIOIIETOCs MOYKET OCYIIECTBIIATHCS
UCKIIIOUMTEIBHO B LEIAX oOecrneyeHus: COOJIIOEHUS] 3aKOHOB U HMHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB; COJEWUCTBHUS OOydYaromuMcs B OOy4YeHUH,
TPYJIOyCTPOICTBE; oOecreueHrs UX JUYHOU Oe30MacHOCTH; KOHTPOJIS KayecTBa
OoOy4CHHS ¥ 00CCIICUCHHS COXPAHHOCTH UMYIIICCTBA.

Bce nepconanbHbie TaHHBIE pAaOOTHHKA MPEIOCTABISIOTCS PAaOOTHUKOM, 3a
UCKIIFOYCHHEM CITyYaeB, MPEayCMOTPEHHBIX (denepanbHbiM 3aKoHOM. Ecmu
MEePCOHANILHBIC JTaHHbIE PAOOTHHKA, BO3MOXHO, TMOJYYUTh TOJBKO Yy TpEThel
CTOpPOHBI, TO paboTomarenb 00s3aH 3apaHee yBEAOMHTH 00 3TOM PabOTHUKA H
MOJYYUTh €ro MNUCBMEHHOE corjiacue. PaboTtonmarenb AOMKEH COOOIIUTH
pabOTHHKY O TIeNSIX, MPEANoiaraéMbIX HCTOYHMKAX W CIIOC00aX IMOTyUYEHUS
MEPCOHANBHBIX JIAHHBIX, a TaKXe O XapaKTepe IMOICKANUX TOTyICHHIO
MIEPCOHANILHBIX JaHHBIX M TOCJCACTBHAX OTKa3a pabOTHUKA JaTh MHCHBMEHHOES
coTjlacue Ha MX IMOJydYeHHE.

2.2.1. Bce nepcoHanbHbIC JaHHBIE HECOBEPIIICHHOJIETHETO 00yJarOmerocs
B Bo3pacte 10 14 ner (ManoJieTHEro) NPEIOCTaBISIOTCS €ro POIUTEISIMU
(3aKOHHBIMHU TIPEJICTABUTENIIMH). Ecnm mepcoHaNbHBIC JaHHBIC OOYYarOIIEroCs
BO3MOYKHO TIOJIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO POIUTENH (3aKOHHBIE
MPEACTABUTENN) OOYYaIOMmErocsi JTODKHBI OBITh YBEIOMIJICHBI 00 3TOM 3apaHee.
OT HHX [JOMKHO OBITh TOJYYCHO MHCHhbMEHHOE COTJIAaCHE Ha IOJydYeHHUE
MEePCOHANBHBIX ~JAaHHBIX OT TpPeThed CTOpoHBL. Pomutenm  (3aKOHHBIE
NPEICTaBUTENN) O0YYaromerocs: MOJKHBI ObITh MPOUH(DOPMHUPOBAHBI O IEINSX,
MPEANoaraéMplX HCTOYHUKAX U CIIOCO0aX MOJIYYCHHS IMEPCOHATBHBIX JaHHBIX, a
TaKXK€ O XapakTepe MNOMJIekAlMX TMOJYYCHUI0 TEPCOHANBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKAa3a JIaTh MMCbMEHHOE COTJIache Ha UX MOJy4YEHHE.

2.2.2. lllxona He UMeET IpaBa MOJIy4yaTb U 00padaThIBaTh NEPCOHAIBHBIE
JaHHBIE PaOOTHHKA, 00YUYAIOIIETOCs O €ro MOJIUTHUYECKHUX, PETMTHO3HBIX U MHBIX
yOeXKIEHUAX M YaCTHOM JKM3HU 0€3 MHCBMEHHOTO corjacusi paOOTHHUKA,
poauTenenooyyaromerocs.

[[Ixoyia He MMeeT MpaBa MojaydyaTb U 00pabaThIBaTh NEPCOHAIBHBIC JTAHHBIC
paboTHHKA, 00YyYAIOIIETOCsl O €ro YICHCTBE B OOIMIECTBEHHBIX 00bEIMHEHUSX UITU
ero nmpoQCcor03HON ACSITENFHOCTH, 32 UCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM.

2.2.3. Illkona BmpaBe OCYLIECTBIATH COOp, Mepenady, yHUUYTOXKECHUE,
XpaHeHue, UCTIOIb30BaHuEe HH(POPMAIIUU O TIOTUTHUECKHUX, PETUTHO3HBIX, IPYTHX
yOeXKACHUSIX W YAaCTHOM JKMU3HHM, a Takke WH(GOpMallMu, HapylIalolehd TailHy
NEPENUCKH, TeJIe(POHHBIX TIEPErOBOPOB, IOYTOBBIX, TelerpadHbIX W HHBIX
COOOIIEHUN:

— paOOTHUKA TOJBKO C €ro MUChMEHHOIO COTrJacusi WM Ha OCHOBaHUU
CyZ1e0HOTO pEeIlICHUS.

— 00y4aronierocsi TOJAbKO C MUCbMEHHOIO COrJIacusl pOAMTENIEH (3aKOHHBIX
NpecTaBUTeNIel) MaJOJIETHETO HECOBEPIIEHHOJIETHET0 O00YYarolerocss Wi Ha
OCHOBAaHHUH CYJ€OHOTO pEeLICHUSI.

3. XpaHeHue, 00pad0TKa M UCIOJIb30BAHME MEPCOHAIBbHBIX JAHHBIX



3.1. [lepcoHanbHble J1aHHbIE PAOOTHUKOB M OOYYalOLIUXCS IIKOJIbI
XpaHITCslT Ha OYMaKHBIX M JJIGKTPOHHBIX HOCUTENSIX, B  CHEIUAIbHO
MpeAHA3HAYEHHBIX Uil 3TOTO MOMEIICHHSX, B MECTaX 00ECIeUnBAIOIINX 3aLTUTY
OT HECAHKIIMOHUPOBAHHOT'O I0CTYTIA.

3.2. B nmnpomecce XpaHeHHs TEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB U
00y4Jaroumxcs MKOJIbl 0JHKHBI 00€CTIeUnBaATHCS:

—  TpeOoBaHUSI HOPMATHUBHBIX JOKYMEHTOB, YCTAHABIMBAIOLIUX IpPaBUIIA
XpaHEeHHs] KOHPUACHIINATbHBIX CBEJCHUM;

—  COXpaHHOCTh HMMEIOIIUXCS JAaHHBIX, OpaHUYEHUE JO0CTyNa K HHUM, B
COOTBETCTBUM C 3aKOHoHarenbCcTBOM Poccuiickonn denepanyuu M HACTOSIIMM
ITonoxxeHuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U TOJHOTOW TMEPCOHAJBHBIX JAaHHBIX, UX
peryisipHoe  OOHOBJIGHME M  BHECEHHME IO  Mepe  HEOOXOJAUMOCTHU
COOTBETCTBYIOIINXU3MEHEHUM.

3.3. JlocTyn K MepCOHAIbHBIM JaHHBIM PAOOTHUKOB U 00YYAIOIIUXCS IIKOJIbI
UMEIOT:

— JTHPEKTOp;

— 3aMECTUTENIM  JUPEKTOpa MO  y4eOHO-BOCIUTATEIBHOW  paboTe
(mepcoHanbHBIE  JAaHHBIE  TOJIBKO  pPaOOTHUKOB, HAXOIAIIMXCS B  HX
HEMOCPEACTBEHHOM MOJYMHEHNH, 10 HAPaBJIECHUIO AEITEIbHOCTH);

— 3aBX03 (MepCOHaJbHbIE JaHHbIE TOJBKO PAOOTHUKOB, HAXOISIIUXCS B UX
HEMOCPEJACTBEHHOM NOJYMHEHUH, TI0 HAIIPABIICHUIOIEATEIBHOCTH);

— KJIACCHBIE  PYKOBOJAUTENW  (TOJBKO K  TEPCOHAJIBHBIM  JTaHHBIM
00y4arouMXxcsiCBOEro Kiacca);

— WHble pPaOOTHUKH, OMpeAesieMble TPUKA30M JTUPEKTOpa IIKOJbI B
MpENEIax CBOEH KOMIIETECHIUH.

3.4. [ToMumo nuil, ykazaHHbIX B 1. 3.3. Hacrosero [lonoxenus, npaBo
JIOCTyTIa K TIEPCOHAIILHBIM JTaHHBIM PAOOTHUKOB U 0OYYAIOIIUXCSI UMEIOT TOJIBKO
JU1A, YIOJIHOMOYEHHBIE JEHCTBYIOIINM 3aKOHOAATEIBCTBOM.

3.5. Jluta, uMeronuMe MOCTyNm K TNEPCOHAIBHBIM JIAaHHBIM OOS3aHBI
UCIIOJIb30BaTh TMEPCOHANIbHBIC JaHHBIE PAOOTHUKOB M OOYYArONIUXCS JIMIIb B
LEJISAX, 111 KOTOPBIX OHU OBUTH MPEIOCTABIICHBI:

3.5.1. [lepconanbHble TaHHBIC OOYYAIOMIUXCS MCIOIB3YIOTCS IS LIEIICH,
CBSI3aHHBIX  C OCYIIIECTBIICHUEM  y4eOHO-BOCIHUTATEIBHOTO  IIpoliecca.
AIMUHUCTpaAIMsi M TeJarorudeckue  paOOTHUKM  IIKOJIBI  HCHOJB3YyeT
NepcoHaIbHbIE JaHHBbIC 71 (OPMUPOBAHUS KJIACCOB, COCTABJICHUS Y4EOHOTO
IJIaHa, COCTAaBJEHHUSI OTYETOB B BBILIECTOSIIME OpraHu3aluu, (POpMHUPOBAHUS
pa3IMyYHbIX 0a3 TaHHBIX, JJIsI BOBMOXKHOCTH MOJJIEPKUBATH CBS3b C POAUTEISIMU
(3aKOHHBIMHU TIPEACTABUTEISIMHU), YUUTHIBATH OCOOCHHOCTH OOYYarOmuXcs TpH
€ro o0y4eHuHu U BOCIIUTAHUH.

3.5.2. llepcoHanbHble AaHHBbIE PAOOTHHKA HCIONB3YIOTCA IJisl LIETeH,
CBA3AaHHBIX C BBIMIOJIHEHHUEM TPYAOBBIX (PYHKIUNA. AJMUHUCTpAIUS IIKOJIbI
UCIIOJB3YET MEpPCOHANbHbIC JaHHbIC, B YACTHOCTH, ISl PEIICHUS BOIPOCOB
aTTecTanuu, (QOpMUpPOBAHUS YyYEeOHOTO TUTaHA, COCTAaBJICHUS OTYETOB B
BBIIIECTOSAIIME OpraHu3aiuy, (OPMHUPOBAHMS pA3NHYHBIX 0a3  JaHHBIX,



OPOABMKEHUS PaOOTHHUKOB IO CIy’KO€, yCTaHOBJIEHMs pa3Mepa 3apruiatel. Ha
OCHOBAaHUU IEPCOHAIBHBIX JaHHBIX PELIAETCSI BOIPOC O AOIyCKe pabOTHHMKA K
HH(pOpMaIH, COCTABISAIONICH CITY)KEOHYIO TalHY.

[Ipy nOpuHATUM pelIeHW#, 3aTparuBalOIIMX HHTEpPeCchl paOOTHHKA,
aAMUHUCTpPALMSI HE HMMEET IpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JaHHBIX,
MOJIyYE€HHBIX MCKIIIOUUTEIBHO B PE3YJIbTATE UX aBTOMATHU3MPOBAHHON 00paboTKU
WIM B3JEKTPOHHOTO mojyudeHusd. PaboTtonmarens Takxke HE BIOpaBe NPUHUMATh
pelieHus, 3aTparMBarollle HHTEepechl pabOTHHMKA, OCHOBBIBASICh Ha JAHHBIX,
JOMyCKAaOUMX JBOSIKOE TOJKOBaHMe. B chnydyae eciM Ha  OCHOBaHUU
NEPCOHANIBHBIX JAaHHBIX HEBO3MOKHO JOCTOBEPHO YCTAHOBUTH KaKOH-IHOO0 (axT,
paboTtonaTelnb npearaeT padOTHUKY NPEICTABUTh MUCbMEHHBIE Pa3bsICHEHHUS.

3.6. IlepcoHasibHble JaHHBbIE PAOOTHUKA OTPAXKAIOTCS B JUYHOM KapTOUKE
pabotHuka (dopma T-2), koTOpas 3amoJHSETCS TMOCIE M3JAaHUs MPUKa3a O €ro
npueMe Ha pabory. JIuuHble KapTOUKM PAOOTHUKOB XPAHATCS B CHEIHUAIBHO
000pyI0OBaHHBIX HECropaembix mikadax B anpaBUTHOM nopsiake. JInunsie gena u
JUYHBIE KapTOYKM pPaOOTHUKOB XpaHATCA B OyMaXHOM BHUJE B TamnkKax B
CHelHaIbHOM cele, TOCTYIl K KOTOPOMY UMEET CeKpeTapb U AUPEKTOP HIKOJIBI.

3.7. [lepcoHanbpHbIE NaHHBIE COTPYAHUKOB MOTYT TaKX€ XPAaHHUTHCS B
AIIEKTPOHHOM BHUJE B JIOKAJIbHOW KOMIBIOTEpHOH ceTh. [locTosHHbBIN noctyn (B
npenengax CBOEH KOMIIETEHIMHM) K 3JEKTPOHHBIM 0a3aM JaHHBIX, COAEpXKalluM
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJIBKO aJIMUHUCTPALINS IIKOJIBI.

JlocTyn npyrux paOOTHHUKOB K IMEPCOHAILHBIM JIAHHBIM OCYIIECTBIISICTCS Ha
OCHOBAaHHUM MHUCBMEHHOTO pa3pelIeHus] paOOTHUKA U PACTIOPSHKCHHUS JUPEKTOpa
IIIKOJIBI.

3.8. KonupoBare u [1enath BBIMUCKUM W3 IEPCOHAIBHBIX JAHHBIX
pabOTHUKA pa3peniaeTcss UCKIIOUUTENIBHO B CIY>KEOHBIX IEISX C MUCbMEHHOTO
paspeliieHus: pabOTHUKA U JUPEKTOPA IIKOJIBI.

3.9. [TepconanbHbIe TaHHBIE 00YYAIOIIETOCS OTPAXKAIOTCS B €r0 JIMYHOM
neae, KOTOpOe 3aroJIHICTCS IOCiIe M3JaHus MPUKa3a O €ro 3a4ucCiICHUs B
mkoiy. JIngaeie gena oOydaromuxcs B anaBUTHOM MOpsIKe GOpMHUPYIOTCS B
Mankax KJIacCoB, KOTOPBIE XPAHSITCS B CIECNHAIBHO OOOpYAOBaHHOM IIKady,
JOCTYM K KOTOPOMY UMEET aJIMUHUCTPALIMS IIKOJIBI U KJIACCHBIE PYKOBOAUTEH.

3.10. BeneHne nMYHBIX JAE€N M OTBETCTBEHHOCTH 33 COXPAaHHOCTH
JIUYHBIX JIe]T BO3JI0KEHO Ha KJIACCHBIX PYKOBOJIUTEIICH.

3.11. KonupoBarb U [Je€faThb BBINUCKKM W3 TEPCOHAIBHBIX JAaHHBIX
oOyYarommxcsl  pa3pemiaeTcsi HUCKIIOUUTENIbHO B CIY)KEOHBIX  IENAX C
MUCHbMEHHOTO pa3pelieHuss  PoJaUTeNie  (3aKOHHBIX  MpEACTaBUTENEH) U
nupektopa OO.

4. Ilepenaya nepcoHaJIbLHBIX JAHHBIX

4.1.  Ilpu mepenaye mepCOHATBHBIX JAHHBIX PAOOTHUKOB U O0YUYAIOIIUXCS
IITKOJIBI IPYTUM IOPUANYECKUM U (U3HUECKUM JIUIAM IIIKOJIA TOJDKHA COOJI0IATh
cieayroIme TpeOOBaHNUs:

4.1.1. TlepcoHanbpHble JaHHbIC paOOTHUKA, 00YUYAIOIIETOCs] HE MOTYT OBITh
COOOIIIEHBI TPEThEH CTOPOHE O3 MUCHBMEHHOTO corjlacusi paOOTHHKA, pOaUTENeH



(3aKOHHBIX pEeACTAaBUTEIICH ) HECOBEPIIIEHHOJIETHETO (MaoJIeTHETO)
oOyyJarouierocsi, 3a HCKJIIOYEHUEM CJIy4yaeB, KOTJa JTO HEOOXOIUMO s
MpEeAYNPEXKACHUS YIPO3bl KU3HU MU 3]I0pOBbIO pabOTHUKA, OOydaromierocs, a
TaKXXe B CIIy4asiX, yCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. Jluma, TONydYaronIye TEPCOHANbHBIE  JaHHbIE  pPaOOTHUKA,
00y4Jaromerocs: JOJKHBI MPEIyIPEKIATECA O TOM, YTO 3TU JAHHBIE MOTYT OBITh
WCITOJIB30BaHbl JIMIIb B IENAX, JJI KOTOPBIX OHU cooOmieHbl. IlIkona moimkHa
TpeOOBaTh OT ATUX JIMII MOATBEP)KIACHUS TOTO, YTO ATO MPABUIIO COONIOACHO.
Jluna, nonydaroniue rnepcoHagbHble JaHHbIE pA00THUKA, 00yJaronerocs: 00s13aHbl
coOMIOIaTh  PEKUM  KOH(MUICHIIMATLHOCTH.  JlaHHOE  TOJIOKEHHE  HE
pacmpocTpaHseTcss Ha 0OMEH MepCOHATBHBIMY JaHHBIMH PAOOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMH 3aKOHAMHU.

4.2. Ilepenmaua mepcOHANBHBIX JTAaHHBIX PaOOTHUKA, OOYyYarOMIErocs €ro
MPEACTABUTEISIM MOXET OBITh OCYIIECTBJIEHA B YCTAHOBJICHHOM JCHCTBYIOITUM
3aKOHOJATEIBCTBOM TMOPSAJKE TOJIBKO B TOM 00BEME, KOTOPBIM HEOOXOIUM st
BBITIOJTHCHHSI YKa3aHHBIMU TPEICTABUTEIISIMHA UX (yHKITHH.

5. IlpaBa pa0OTHHKOB, 00y4aIOIIUXCHA HA o0ecneyeHne 3aluThl
NMEePCOHAJIBbHBIX JAHHBIX

5.1. B menax obecrniedeHust 3alUThl NEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B
OO, paboTHHMKHM, pOAMUTENU (3aKOHHBIE MPEACTABUTENIN)  MAaJIOJIETHETO
HECOBEPILIEHHOJIETHEr0 00y4arouerocs, MMEIT MPaBo:

5.1.1.  Tlonmy4aTh nonaHyr UHGOPMAIMIO O CBOMX MEPCOHAIBHBIX JTAHHBIX
U uxo0paboTke.

5.1.2.  CpobomHoro OecrjiaTHOrO JOCTyla K CBOUM MEPCOHAIBHBIM
JaHHBIM, BKJIIOYas MPaBO Ha MOJyYeHUE KOMHMM JHOOOW 3amucu, coieprKaiien
IIEPCOHAJIBHBIE  JAHHBIC paboTHHKA, 3a UCKIIFOUECHHEM CJIy4aes,
NpPEeAyCMOTPEHHBIX  (eiepalbHbIMA  3aKOHaMH. [lomydeHue  yKa3aHHOU
uHQOpMAMU O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXHO TIPU JUYHOM
oOpameHn  pa0OTHWKA, pOAUTENECH (3aKOHHBIX TPEACTABUTENCH) — K
OTBETCTBEHHOMY 32 OPraHM3alMI0 U OCYIIECTBICHUE XPAHEHUS MEPCOHATbHBIX
JAHHBIX pa0OTHUKOB.

5.1.3. TpeGoBaTh 00 UCKIIOYEHUU WM MCHPABICHUM HEBEPHBIX WIU
HETOJIHBIX TEPCOHANBHBIX JAaHHBIX, a TakXkKe JaHHBIX, OOpa0OTaHHBIX C
HapylIeHUEeM TpeOOBaHUU JIEWCTBYIOIIETO 3aKOHOJATEIbCTBA. Y Ka3aHHOE
TpeOOBaHME NOHKHO OBITH OPOPMIICHO MUCHbMEHHBIM 3asBJICHHEM paOOTHHKA Ha
UM JUPEKTOPA IIKOJIBI.

[Ipu oTkaze nupeKTOopa MIKOJIbI UCKIIOUUTh WJIM UCIPABUThH MEPCOHATbHBIC
JaHHble  pabOTHHKA  pPa0OTHHUK, POJAMUTENb, 3aKOHHBIM  MPEICTABUTEIH
HECOBEPIIICHHOJIETHETO OOYYarOIIerocsi MMEET MPaBO 3asgBUTh B MHUCHBMEHHOM
BUJICAUPEKTOPY IIKOJIBI CBOEM HECOIIACHH, C COOTBETCTBYIOIUM OOOCHOBaHUEM
Takoro Hecornacus. IlepcoHanbHble TaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK,
pOJIUTENh, 3aKOHHBIM MPEICTaBUTENIb HECOBEPIIECHHOJIETHETO 00yYarouerocs
UMEET MpPaBo JOTOJIHUTH 3asBIICHUEM, BBIPAXKAIOUIMM €ro COOCTBEHHYIO TOUKY
3pEHUS.



5.1.4. TpebGoBaTh 00 M3BEIICHUU ITKOJBI BCEX JIMI, KOTOPHIM paHee ObLIN
COOOINEHBI HEBEPHBIE WJIM HEMOJHBIE TIEPCOHANBHBIC JaHHbIE pPabOTHHKA,
oOydaromierocsi 000 BceX MPOUM3BEIACHHBIX B HUX HCKIIOUCHUSX, UCTIPABICHUSIX
WUTH JIOTIOJTHEHUSIX.

5.1.5. O0GxanoBaTh B cyjae JOOble HEMPaBOMEpPHBIC JEHCTBUS WIH
0e31eiCTBUS MIKOJIBI TPH 00Pab0TKE U 3aIIUTE €ro MEPCOHATBHBIX JaHHBIX.

6. O0s3aHHOCTH Cy0OBeKTA ePCOHANBbHBIX JAHHBIX 110
o0ecrevYeHuI010CTOBEPHOCTH €ro NMePCOHATbHBIX JAHHBIX

6.1. B wmensax oOecrieyeHus JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX
PabOTHUKH OOsI3aHBI:

6.1.1. Ilpu npueme Ha pabOTy B LIKOJY MPEACTABIATH YIOTHOMOYEHHBIM
pabOTHUKAM IIKOJIbI JOCTOBEPHBIE CBEICHHS O ce0e B TMOpSIKE U 0o0beMe,
IIPEyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon ®denepanum.

6.1.2. B ciayuyae u3aMeHEHHs NEePCOHAIbHBIX JaHHBIX paOOTHUKA: (amMuus,
UMS, OTYECTBO, aJpec MeCTa >KUTEJIbCTBA, MACMOPTHBIE JAaHHbBIE, CBEAEHUS 00
00pa30BaHUM, COCTOSHUU 370POBbs (BCIICIACTBHE BBISIBICHUS B COOTBETCTBUU C
MEIULIMHCKUM 3aKII0YEHUEM MPOTUBONOKA3aHUM /JI BBIMOJHEHUS PAOOTHUKOM
€ro JIOJDKHOCTHBIX, TPY/IOBBIX O0SI3aHHOCTEH U T.I1.) COOOIIAaTh 00 3TOM B TEUCHHE
5 paboumx JHEH ¢ JaThl MX H3MCHEHUI.

6.2. B mnemsx oOecrieueHus TOCTOBEPHOCTH TIEPCOHAIBHBIX JIaHHBIX
oOyJaromuxcs:

6.2.1. Ponurenn, 3aKkOHHBIE TIPEACTABUTENIM  HECOBEPIICHHOJETHHUX
oOydarommxcsit Npu MpUEME B IIKOJIY MPEJOCTABIAIOT  YIMOIHOMOYEHHBIM
pabotHrkaM OO OCTOBEpHBIE CBEJICHUS O ce0€ U CBOMX HECOBEPILIEHHOIETHUX
NETSAX.

6.2.2. B ciyuyae W3MEHEHHS CBEJICHHI, COCTABJISIONIMX IEPCOHAIBHbBIC
JTAHHBIE oOyuatolerocs, ponuTenu (3aKOHHBIE IIPEICTABUTEIIN)
HECOBEPILICHHOJETHETO 00yUaroIIerocsi B Bo3pacte 10 14 et 00s3aHbl B TEUCHUE
MecA1a cooOUTh 00 3TOM YIOJIHOMOYEHHOMY PA0OOTHHUKY IIKOJIBI.

7. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIIET 0 MOJIOKEeHU

7.1. 3a wHapymeHue mopsaka oOpabotku  (cOopa,  XpaHeHus,
UCIIOJIb30BAaHUs, PACIPOCTPAHEHMs] M 3alllUThl) [EPCOHAIBHBIX  JIaHHBIX
JOJKHOCTHOE JIMIO HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
C JIEUCTBYIOIINM 3aKOHOJATEIbCTBOM.

7.2. 3a HapylleHHE MpaBWJI XPaHEHHUS M HCIIOJIb30BAHMS MEPCOHAIBHBIX
JaHHBIX, MOBJIEKIIEEe 32 COOOM MaTepHalbHBIA yuiepO paboTomaresnto, pabOTHUK
HECET MaTepUANTbHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIUM
TPYZOBBIM 3aKOHO/IATEITHCTBOM.

7.3. MarepuanbHblid  yiiepO, HaHECEHHbIM CYOBEKTYy NepCOHAJIbHBIX
JAHHBIX 32 CUET HEHAJJICKAIIer0 XPaHEHHUS W HMCIOJIb30BaHUS MEPCOHAIBHBIX
JAHHBIX, TOJJICKUT BO3MEIICHUIO B TOPSAIKE, YCTAHOBICHHOM JICHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.



7.4. [[Ixosna BpaBe OCYyIIECTBIATh 0€3 YBEIOMJIEHUSI YIIOJTHOMOYEHHOTO
opraHa Mo 3aluTe MpaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX JHIIb 00pabOTKY
CJIEIYIOLIUX MEePCOHATBHBIX JAHHBIX:

—  OTHOCSIIMXCS K CyOBEKTaM TIEPCOHATBHBIX JaHHBIX, KOTOPBIX
CBS3BIBAIOT COMIEPATOPOM TPY/IOBBIE OTHOIICHUS (PaOOTHUKAM);

— TOJIyYEHHBIX ONEPATOPOM B CBSI3U C 3aKIIOYEHHUEM JOTOBOpPA, CTOPOHOM
KOTOPOTO SIBJISIETCS CYOBEKT MEPCOHANBHBIX JAHHBIX (00yUaromuics U ap.), eciu
MEPCOHAJIbHBIE JIAHHBIE HE PACIpPOCTPAHAIOTCS, a TAKKEe HE MPEAOCTaBIISIOTCS
TPETHUM JIMLIaM 0€3 corjlacusi CyObeKTa MepCOHANbHBIX JAHHBIX U UCHOJIb3YIOTCS
OMEepaTOpOM HCKIIOUMTENIbHO IS HCIOJIHEHUS YKAa3aHHOrO JI0rOoBOpa H
3aKJIFOYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JAHHBIX;

—  SIBJSIIOIIUXCS OOIIEIOCTYTHBIMU MTEPCOHAILHBIMU JTAHHBIMU;

— BKJIIOYAIOIIMX B Cce0s TOJIbKO (paMUIIMK, UMEHA U OTYeCTBa CYOBEKTOB
MEePCOHAILHBIX JIAHHBIX;

— HEOOXOJIMMBIX B IEJISIX OJJHOKPATHOTO MPOIMYyCKa CyObEeKTa MEPCOHATBHBIX
JAHHBIX HA TEPPUTOPHIO O0OpPA30BATENHLHOTO YUPEXKACHHUS WJIM B HHBIX
AHAJOTUYHBIX IEJISX;

— BKJIIOYEHHBIX B HH(POPMAIMOHHBIE CHUCTEMbI MEPCOHAIBHBIX JTaHHBIX,
MMEIOINE B COOTBETCTBHM C (pefepajbHbIMU 3aKOHAMH CTaTyC (heaepanbHbIX
aBTOMATU3UPOBAHHBIX MH()POPMALMOHHBIX CUCTEM, a TAKKE€ B TOCYJapCTBEHHBIE
WH(OPMAIIMOHHBIE CHUCTEMbI TIEPCOHATBHBIX JIAHHBIX, CO3JaHHBIE B IEJAX
3alUThl O€30MMACHOCTH FOCYAAPCTBA U OOLLIECTBEHHOTO MOPSJIKA;

— oOpabarbiBaeMbIX 0€3 UCIHOJIb30BAHUSI CPEJICTB aBTOMATU3AllMM B
COOTBETCTBUM C (PenepaqbHBIMU 3aKOHAMU WM HMHBIMH HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit deneparuu, ycraHaBIuBaOUMMU TPEOOBAHUS K
oOecrieueHn0 0€30MacHOCTH MEPCOHATBHBIX JIAHHBIX NpPU UX 00paboOTKe U K
COOJTIO/ICHHUIO TPaB CyObEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocTtanbHBIX Cciyyasx ornepaTtop (AMPEKTOp MIKOJbI U (WJIH)
YIIOJIHOMOYEHHBIE UM JIMIa) 00s13aH HANpaBUTh B YIOJHOMOYEHHBIH OpraH Io
3allldTe TpaB  CYOBEKTOB  MEPCOHANBHBIX  JIAHHBIX  COOTBETCTBYIOLIEE
YBEJIOMIICHHE.
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